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Sr.No Question Option A Option B Option C Option D Provisional Ans.
[ IS nui R - — Soft Ff Hard it T Oefrrer B
VAN R . & u— fRarq ag Output Input Processing Scanning A
3 | Printer & Input amsT =R ERERS I B
4 | Printer ¥ Output Rarsw ERERS I A

e,
5 Micro Process =T CM Hz KB Bytes B
Processing Speed
_ afkwrong Hiearm.
6 Word Processing ¥gurst on menu on text on number on symbol B
I TR
7 | Header =rfr Footer wexr First Page All Pages Alternate Page RIEETIE B
type FAT AT &7
Pages T print
grar.
8 | iz wTwRT wer s A T e WECE I AR c
EEGIECE TN B > AT
AT,
9 page border tab #efter Style Art Font Colour B
. :.option T page #TET
TS border designs =T
R
10 | ms-word =& 3 5 4 2 C
Alignments
AR
11 MS Excel 2019 #£T =now() system date spelling of the word now live clock A
function FT result 3T ? and time the day e.g
Monday
12 MS Excel 2019 #&7 * greater than plus sign > D
AutoSum symbol Frorar sign
AT ?
13 copy formatting FTvaTETSr copy paste format paste format painter copy painter C
MS Excel 2019 wedr F1
ATALATT ?
14 | MS Excel 2019 ®&¥ Frorear document presentation image workbook D
TR file =T I ?
15 | MS Excel 2019 we¥ Frorear top align middle align bottom align RICET:EY D

TRTC=AT vertical alignments

ITA AT ?
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16 | slide =T orientation Home=>Orie Design=>Slid View=>Slide T ATEY B
ToATETS ntation=>Port e Orientation
F. rait Orientation=

>Portrait
17 | wrfie slide = stromamst Slide No + Pg. Up Home Enter B
key press FITAT. Enter

18 | Presentation #e 7 Insert >> Home >> Open Duplicate B

slide add FTvaTaTSr Slide Slides >>
T 79T AT New Slides

ST,

19 | slide insert Fxwrmamst Ctrl + N Ctrl + M Ctrl+0 Ctrl +P B
shortcut key =g,

20 | slide insert FwTETET Ctrl+ N Ctrl + M Ctrl+0 Ctrl+ P B
shortcut key 38

21 | signature 2 e E-Mail Y EREEIS ) et et T U A
21 AT STl ATE
ST,

22 | SMPT =R Email Traaer aET o A
ST,

23 SMTP 2T Internet =at ARPANET Email Newsgroups Gopher B
FHTITAT HFI=T Protocol
Mg?

24 | sound =T Images, E-mail FIET T B
ATHA TS ST o
qTEa.

25 | spam & arsft s R FET o A

TEAE A9 mail
AT




